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Coronavirus/Covid-19 Risk Assessment Template for Persons Attending a School Setting 

School name: St Mary Magdalene Academy 

Name(s) of person(s) covered by this 
assessment: 

 All Academy Teaching & Support Staff 
 Pupils 
 Catering staff 

 

Tasks and activities covered by this risk 
assessment: 

 General education setting provision during COVID-19 pandemic including social distancing 
 General site occupancy and site movement 
 Personal hygiene 
 Cleaning and sanitisation 
 Serving school meals 
 Interactions with maintenance contractors, not including the actual maintenance and compliance activities 

Equipment and materials used: 
 General class and teaching materials 
 Cleaning materials and equipment 
 Catering equipment 

Location(s) covered by this risk 
assessment: 

 All school premises 

Name of person completing this risk 
assessment (Trust CEO): 

V Linsley Date of completion: 4 January 2022 

Risk assessment approved by (Chair of 
Trustees): 

R. Roberts Date of approval: 5 January 2022 

Date risk assessment to be reviewed by:  31 January 2022 Risk assessment no: 10 

 

Record of risk assessment reviews 

Date of 
review: 

August 2020; 
October 2020; 

Reviewed by: SLT, Comments   
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November 2020 

January 2021 

February 2021 

March 2021 

September 2021 

November 2021 

November v2 
2021 

January 2022 

Chair of 
Trustees, 

cc LB Islington 

 

Background 

This risk assessment will consider the risks to pupils, staff and others impacted by the infection of a member of the school community attending school 
(e.g. pupils, staff, contractors, visitors and household members of pupils and staff) while the Coronavirus leading to Covid-19 infection is in circulation in 
the general community in the UK. 

Note: this risk assessment only addresses hazards directly related to physical exposure to Coronavirus/Covid-19. The school should separately consider 
non-physical hazards e.g. stress to staff and hazards not directly related to exposure to the virus. 

Hazard - Coronavirus (SARS-CoV2), which is spread in minute water droplets that are expelled from the body through sneezing, coughing, talking and 
breathing. The virus can be transferred to the hands and from there to surfaces. It can survive on surfaces for a period after transfer (depending on such 
things as the surface type, its moisture content and temperature). 

Risk Consequence - The vast majority of people who become infected with COVID-19 will have mild to moderate symptoms which will self-resolve, and 
will not require further NHS treatment. Whilst Covid-19 illness can be fatal, this likelihood disproportionately impacts adults, specifically those with pre-
existing conditions. Government guidelines mention that: 

 severity of disease in children – there is high scientific confidence that children of all ages have less severe symptoms than adults if they contract 
coronavirus (COVID-19)  

 the age of children – there is moderately high scientific confidence that younger children are less likely to become unwell if infected with 
coronavirus (COVID-19) 

 National health advisors state that the risks of Covid-19 remains higher until the full vaccination programme is completed.  

Likelihood is based on the likelihood of transmission, which may lead to one or multiple fatalities.  
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If personal hygiene, school cleaning measures and social distancing measures (in accordance with government guidance) are followed and all very high 
risk/very vulnerable persons (see NHS lists) take advice from their medical practitioner about working in a school environment at present, likelihood of 
transmission leading to a fatality will be low.  

The overall risk assessment below considers scenarios and possible control measures on the basis that nobody involved in classroom activities is a clinically 
extremely vulnerable individual. Such an individual would require individual discussion grounded in documented advice from their medical practitioner. 
They should refer to the government document “Guidance for people previously considered clinically extremely vulnerable from COVID-19” updated 24 
December 2021 https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-
19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19  

The arrangements are based on the government’s guidance “Schools COVID-19 operational guidance” updated January 2022 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1044530/Schools_guidance_Jan_22.pdf  

 

General control measures 
Procedures in place to ensure all adults and children clean their hands (by washing or use of sanitiser) on arrival at the setting, before and after eating, 

and after sneezing or coughing. 

Reminders to all adults and children via classroom reminders and poster displays to: 

 Frequently wash their hands and dry thoroughly and the correct hand washing technique. 

 Use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’). 

 Not touch their mouth, eyes and nose. 

Where possible, but specifically in primary, designate communal facilities such as toilets and coat & bag pegs to nearby fixed cohorts / groups to reduce 

unnecessary pupil movement within school and assist social distancing. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1044530/Schools_guidance_Jan_22.pdf
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 
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COMMENTS 

If you cannot implement all controls 

OWNER 

1 Pupils 

Staff 

 

Parents/carers & staff informed that those who are 
symptomatic should take a LFT and must follow the statutory 
NHS/ government’s self-isolation guidelines. 
 
In addition, regular LFT testing is recommended for all. 
Parents/carers reminded of LFTs (freely available in school) 
with periodic communication. 
 
Initial testing at home or in school for all secondary pupils on 3 
and 4 January 2022 ready for new term. 
 
Following government guidance January 2022, pupils (other 
than the exempt) to be encouraged to wear face coverings in 
circulation spaces and classrooms. 
 

Government guidance is that teachers do not need to wear a 
mask in classrooms. Staff who wish to wear a mask should be 
permitted to do so wherever practicable. 

 

High High because this is reliant on others’ 
responsible actions outside our control. 

Parents asked to report initial test result 
before school starts; letter asking parents 

to ensure children have mask and 

understand guidance is to wear it during 
the high Omicron infection period. 

SLT 

& all staff 
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2 Classroom activities for 
pupils with the 

maturity and ability to 
observe appropriate 

social distancing and 
personal hygiene 

instructions 

Cohort sit at allocated desks or positions in classrooms. Seating plans will be 
maintained and held by class teachers. 

In PE lessons for Years 10 and 11, teachers will have regard to hygiene and cleaning of  
of shared equipment. 

All non-fire doors will be propped open and windows open when climatically and 
practically possible to increase ventilation and limit door handling. 

Staff should not spend extended periods in very close proximity to pupils, rather 
maintaining a social distance whenever possible. 

Sharing of equipment (pens, toys, etc.) to be discouraged and hand hygiene prompts to 
be continued wherever practicable. 

Frequent hand cleaning encouraged and tissues readily available.  

Across the Academy, where a sink is not available in the immediate vicinity, alcohol-
based hand sanitiser units are to be found throughout each floor of the building.  

Regular classroom cleaning by cleaning staff. 

Pupils and staff who wish to wear a mask should be permitted to do so wherever 
practicable. 

Government guidance is that teachers do not need to wear a mask in classrooms. 

Medium 
Highly infectious nature of COVID-19 

means transmission risk exists in densely 

populated groups. 

Adult in 
charge of 

pupil group 

3 Classroom activities for 
young pupils and those 

without the ability to 
socially distance (e.g. 

EYFS, KS1, children 

 

See separate Primary RA*    
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 
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COMMENTS 

If you cannot implement all controls 

OWNER 

with additional learning 
needs) 

4 Use of toilets Reminders of the importance of handwashing through regular verbal 

and visual prompts. 

Facilities to be cleaned regularly, and more often than usual. A rota 

recording hourly cleaning to be visible. 

If more than the number of ‘stalls’ available, implement queuing. 

The main (entrance) toilet door will be propped open at all times to 

limit handle touching and cross contamination. 

 Medium Compliance and attention to detail of 

washing required by pupils; there is not 
full adult control. 

Limited toilet ‘banks’ mean cross-cohort 

use is unavoidable. 

Supervising 

staff 

5 Personal care (EYFS 

only)  

 

See separate Primary RA *    

6 Break and lunchtime 

use of playgrounds 

 

Staggered breaks and lunch times reduce numbers in circulation and 

risk for pupil cohorts. 

Hand washing/use of sanitiser encouraged before and after each 

break. 

Verbal reminders about viral transmission where pupils are in 

excessive proximity at play. 

 

Medium Children are likely to forget any kind of 

social distancing in a playtime situation. 

The building does not support separate 

break and lunch for all cohorts. 

Supervising 

staff 
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 
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COMMENTS 

If you cannot implement all controls 

OWNER 

7 Corridors/movements 
to other rooms, etc. 

Corridors have one way systems on floors 1 & 2. 

Workrooms and staff rooms should be used as little as possible where 

a classroom presents a vacant working space. 

Windows and doors propped open, where safe to do so (bearing in 

mind fire safety, safeguarding and thermal comfort), to limit use of 

door handles and aid ventilation. 

Medium  Supervising 
staff 

8 Lunch Lunches organised in year group sittings. 

Midday Meals Supervisors to regularly wipe down tables and chairs 
throughout the lunchtimes. 

Staff designated seating at tables in the Forum. 

Medium 
Pupils will be close to another cohort when 

in the Forum space, even with demarcated 

divisions. 

Adult time spent close together is a risk. 

Supervising 

staff 

MMS 

9 Sports Hall/Gym Wherever possible, physical activity should be taken outdoors or with 
maximum ventilation. 

Cleaning regimes for equipment increased. 

Medium  Supervising 
staff 

10 Arrival/departure Secondary pupils enter and on arrival pupils go immediately to their 

classroom. 

No unnecessary parents/carers/visitors. Parents/carers encouraged 

not to congregate outside the school entrance / exit through verbal, 

written reminders and LBI signage. 

Visitors encouraged to sanitise hands and asked to wear masks. 

Medium There is no school jurisdiction over adult 

visitors and parents beyond polite request. 

Reception 

staff 

SLT 

11 Maintenance (to be 
done outside school 

hours, where possible) 

Contractors to be advised of school’s social distancing and hygiene 

arrangements. 

Contracts must provide risk assessment for all activities on site 

bearing in mind COVID-19 risk. 

Low  Premises 

Manager 
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 

L
ik

e
lih

o
o
d
 o

f 

tr
a
n
sm

is
si

o
n
 w

it
h
 

a
ll 

k
e
y
 c

o
n
tr

o
ls

 i
n
 

p
la

ce
  

COMMENTS 

If you cannot implement all controls 

OWNER 

12  Meetings with parents 
and other externals 

 

Wherever possible meetings to be conducted by telephone or online. 

Essential other meetings to be conducted with social distancing and 

hygiene in place. 

Visitors will be asked to sanitise hands in Reception and asked to 

wear masks unless exempt. 

Medium  Reception 
staff 

Staff leading 
meeting 

13 Confirmed cases 
Ensure all children are reminded about regular home testing 

Clear communication protocol in school. This to follow the guidelines of Camden and 

Islington Public Health regarding standard letters to be sent home and thresholds for 

action relative to numbers of cases. 

In addition, if on site when positive test confirmed: 

 Child/ staff member should go home as soon as possible 
 While waiting for collection, the person should wait in an agreed space, 

away from others, with the window open and the door closed 
 PPE is required if a child or staff falls ill with coronavirus (young child or 

with complex needs) and requires direct personal care on site 
 Safe disposal of PPE and areas occupied and equipment used by the 

affected person cleaned and disinfected, as per guidance 
 Designated staff to follow up for test result and inform Headteacher 

 
Isolation rules https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-

treatment/when-to-self-isolate-and-what-to-do/  

 On receipt of a negative PCR test result, a pupil or staff member may 
immediately return. 

 Staff and pupils who have tested positive for Covid will be able to return 
to school or college on day 7 if they test negative on days 6 and 7. (NB. 
Please note the ‘clarification’ in today’s DfE email that individuals can 
return on day 7 in this scenario, and not day 8 as was indicated in 
Sunday’s message. 

Headteacher to liaise with local health protection team in line with Camden and 

Islington Public Health guidance. 

Always call 999 in an emergency. 

High Highly infectious nature of COVID-19 
makes confirmed cases likely to transfer in 

a school environment. 

First Aiders 

Headteacher 

All staff 

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 
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COMMENTS 

If you cannot implement all controls 

OWNER 

14 Cleaning Cleaning to be done thoroughly throughout the day. 

Surfaces that children and young people are touching, particularly 

desks, chairs, doors, sinks, toilets, light switches, bannisters cleaned 

more regularly than normal frequency. 

Bins should always be emptied for the start of a day. 

Medical Room bin to have a lid and foot pedal. 

Implement COVID-19: cleaning of non-healthcare settings guidance, 

as appropriate. 

Cleaning activities risk assessment discussed with Premises Manager 

and Head Cleaner; clearly communicated by them to cleaning staff 
and regularly reminded. 

 Medium  Premises 
Manager 

15 Staff facilities  

 

Staff should keep in mind the high risk of transmission between 

adults. 

For periods of time over 15 minutes, ideally staff should base 

themselves in a free classroom, an available room or open space such 

as the Forum rather than workrooms at full occupancy. 

Staff toilets to be cleaned hourly. 

Use of individual items wherever possible. 

Wash hands after use of communal facilities such as kettles, 

microwaves, fridge door. 

Medium  SLT 

All staff 

16 Travel to/from school Face covering on public transport, in line with government guidance.   
Masks and visors are freely available to staff. 

 

 Medium 

 

Use of public transport and cleaning/social 
distancing therein is beyond SMMA control. 

All staff 
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 

L
ik

e
lih

o
o
d
 o

f 

tr
a
n
sm

is
si

o
n
 w

it
h
 

a
ll 

k
e
y
 c

o
n
tr

o
ls

 i
n
 

p
la

ce
  

COMMENTS 

If you cannot implement all controls 

OWNER 

17 Peripatetic and 
supply teachers 

To follow the guidance document for them supplied by the Music 
Department with its additional controls. 

Medium  Head of 
Music 

18 Visiting pupils from 
the Courtyard 

Sit at designated table at lunchtime. 

Encouraged to wear a mask whilst moving through school,  in line 
with government guidance. 

Low   

19 Clinically high risk 
staff 

Individual risk assessment completed where appropriate. Medium  SLT; Line 
Managers 

20 Pregnant staff Individual risk assessments carried out where appropriate. 

 

 

Medium  SLT; Line 

Managers 

21 Face Masks All students and staff may wear face masks or other face covering. 

Current guidance is to do this in all circulation spaces and, for pupils, 

in the classroom. 

Medium  All Staff 

22 Assemblies Routine assemblies cancelled until government review at end of 

January 

Exceptional assemblies/large meetings will have additional measures 

in place including use of masks and ventilation. 

Staff given the option to sit away from pupil body. 

High Assembly is a densely populated 

environment. 

All Staff 
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 
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COMMENTS 

If you cannot implement all controls 

OWNER 

23 After school clubs 
and activities 

Hand hygiene encouraged and reminded. 

Singing and Performing Arts should have particular regard to 

minimising droplet ‘spray’ in positioning of performers and ventilation. 

High Spread of virus through water droplet 
transfer is likely. 

Staff leading 
groups 

24 Parent talks, 
productions and 
performances 

Current advice of local public health must be taken with regard to 

large events. This will include any performances. 

Parent talks in MPH should not take place until the end of January 

review by government. 

High  SLT 

3* Classroom activities for 
young pupils and those 

without the ability to 
socially distance (e.g. 

EYFS, KS1, children 

with additional learning 
needs) 

All non-fire doors will be propped open and windows open when possible to increase 
ventilation and limit door handling.  Routine ventilation of rooms as part of the 
timetable so that at all breaks, doors and windows are opened.  

Pupils may require direct physical intervention from staff, due to young age. This 
should be managed as carefully as possible using available best practice guidance. 

If a Primary pupil requires toileting support, staff will need to follow guidance: 

https://www.gov.uk/government/publications/coronavirus-covid-19-
implementing-protective-measures-in-education-and-childcare-
settings/coronavirus-covid-19-implementing-protective-measures-in-
education-and-childcare-settings 

Frequent hand washing and tissues readily available.  Sinks in each classroom with 
soap and hand towels. 

Where soap and warm water is not available or feasible, sanitising gel should be used. 

Regular classroom cleaning. 

 

High High because this age of the pupils makes 
‘safeguards’ challenging to achieve 

consistently. 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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Ref Activity/Area 

Risk Consequence of 
transmission 

KEY CONTROLS OR PROCESSES IN PLACE TO MITIGATE RISK 

If you cannot implement all controls below, you must consider if you can 
safely undertake the activity 

Where likelihood of transmission remains High, you must consider if it is 
acceptable to proceed. 
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COMMENTS 

If you cannot implement all controls 

OWNER 

5* Personal care (EYFS 
only)  

 

PPE only needed for: 

 children, young people and learners whose care already 

involves the use of PPE due to their needs should continue to 
receive their care in the same way 

Staff can wear face masks and/or gloves if they would prefer to do so. 

Instruction provided on how to use PPE correctly including hand 

hygiene. 

Minimise close contact time without negative impact on personal care. 

https://www.gov.uk/government/publications/safe-working-in-

education-childcare-and-childrens-social-care/safe-working-in-
education-childcare-and-childrens-social-care-settings-including-the-

use-of-personal-protective-equipment-ppe 

Medium  

 

 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe

