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Thank you for showing interest in the post of Fundraiser at St Mary Magdalene 
Academy. Information about the Academy and an application form can be found on 
our website www.smmacademy.org.  I hope that this will give you enough information 
to encourage you to apply for the above post.  
 
Please apply by downloading the application form from our website, do not send CVs. 
In completing your personal statement please ensure that it is no more than two sides 
of A4 paper and explain why you believe you meet the requirements for the post. We 
are committed to providing equal opportunities to all sections of the community, we 
would therefore ask you to complete and return the enclosed equal opportunities 
monitoring survey form to enable us to review and improve our recruitment and 
selection procedures. 
  
The Academy specialises in Humanities and Global Citizenship and as part of this we 
are committed to a sustainable future for the planet. In conjunction with Islington’s own 
Green Transport policy the Governors will encourage and support those who use 
public transport. Although the Academy has no on-site parking facilities the Academy 
is five minutes’ walk from Highbury and Islington Station (Victoria, London Overground 
and First Capital Connect Lines) and seven minutes’ walk from Holloway Road Station 
(Piccadilly Line). In addition, the Academy offers the Cycle to Work scheme for all 
employers. 
 
The closing date for applications will be midday on Friday 4 October 2019 and 
interviews will take place week commencing 7 October 2019. 
 
If we have not contacted you by Monday 14 October you should assume your 
application has been unsuccessful on this occasion.  
 
If you require any more information about the post or the Academy please do not 
hesitate to contact me. 
 
Yours sincerely 

 
Ms V Linsley 
Headteacher  

 

  

 

 

LETTER FROM THE HEADTEACHER 
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Apply by:  Friday 4 October (Midday) 
 

Salary: £40,000 (depending on experience and expertise) 
 
Location: London Borough of Islington / Home Based 
 
Contract type:  Full time 
 
Contract term: Fixed Term (one year in the first instance) 
 
Monday – Friday 35 Hours per week. Flexible working available for the right 
candidate. 
 
Employer: The Governing Body of SMMA 
 
Address:  Liverpool Road, London, N7 8PG 
 
St Mary Magdalene Academy is seeking an experienced and ambitious fundraiser to 

take the lead in generating additional income from donors, events and bids. 

The successful candidate will be a confident communicator, able to build and 
manage strong relationships with internal and external stakeholders. Attention to 
detail is essential, as are strong writing skills including experience of writing 
successful bids and working with donors. You’ll be able to demonstrate a proven 
track record of delivering against targets and the ability to lead this work for the Hive 
Education Trust, the MAT for St Mary Magdalene Academy. 

St Mary Magdalene is an academically successful, enormously oversubscribed all-
through (4 to 18 years) Academy in the London Borough of Islington. It is part of the 
London Diocesan Board for Schools. We work closely in partnership with Deloitte 
Consulting and through their pro bono work for the Academy, we have established 
the need for an experienced fundraiser to enable us to realise our plans for the 
future. 

Information pack and application form: can be downloaded from 
http://www.smmacademy.org/395/current-vacancies.  Please also include your CV. 
 
Applications should be sent via email to recruitment@smmacademy.org to arrive 
no later than midday on Friday 4 October. 
 
Interview Date: Week commencing 7 October. 
 
For further information please call 0207 502 4715 or email 
recruitment@smmacademy.org 
 
St Mary Magdalene Academy is committed to safeguarding and promoting the 
welfare of children and young people and expects all staff and volunteers to share 
this commitment. Please also note that as part of the Academy’s safe recruitment 
procedure successful candidate will undergo the enhanced DBS check. 

ADVERTISEMENT 

http://www.smmacademy.org/395/current-vacancies
mailto:recruitment@smmacademy.org


 

 

  

 

 

● Implement the fundraising strategy approved by the Trustees 
● Research fundraising opportunities and write grant applications to 

charitable trusts or statutory bodies 
● Research potential donors to gain insight into needs, beliefs and 

donation habits and to understand how to position our organisation 
in relation to them 

● Manage own fundraising budget 
● Take the lead in creating new methods to raise funds for our school 

and to support its requirements 
● Leverage technology and social media to improve and market 

fundraising activities/initiatives 
● Lead in planning and coordinating events to raise funds and 

coordinate the activities of volunteers and interns related to event 
planning and execution 

● Analyse the performance of events and other fundraising activities 
for effectiveness and to identify areas where money can be saved 

● Maintain complete and orderly records of donors and manage 
regular donor communications 

● Build on existing donor relationships and form new donor 
relationships on a regular basis 

● Collaborate with other organisations and groups within the 
community to build partnerships and enhance fundraising activities 

● Work occasional unsocial hours and outside of normal office hours 
as required  

● Support Finance with the administration of gift aid claims on all 
applicable donations. 

 
 

 

 
 
Reports to 

 
 
Headteacher/Trust CEO 
 

Responsible 
for 

School fundraising business plans, generation of additional charitable 
funding for the School  
 

Liaison with  Senior Leadership Team, CFO, Trustees, external agencies, other 
independent consultants. 
 

Job Purpose  As Fundraising Manager you will work with the senior management 
team to create and action an income generation strategy to sustain, 
and develop the schools’ activities. 
 
 

JOB DESCRIPTION 



 

 

  

General  

 Comply with the policies and procedures relating to child                                      

protection, health and safety, security, confidentiality and data 

protection, equal opportunities, reporting all concerns to an 

appropriate person 

 The Governing Body is committed to safeguarding and promoting 

the welfare of children and young people and expects all staff and 

volunteers to share in this commitment 

 Contribute to an effective school team that delivers and meets the 

needs of the school 

 The duties above are neither exclusive nor exhaustive and the post 

holder may be required by the Headteacher to carry out appropriate 

duties within the context of the job, sills and grade. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Personal Qualities 

The successful applicant will be confident, have a calm and positive ‘hands on’ 

attitude towards his/her work. 

 

 Experience and demonstrable track record in growing income from 
one or more income streams, ideally  including experience in bid 
writing and donor fundraising 

 Experience of developing and managing relationships with 
prospective and existing donors and of developing and stewarding 
donor journeys 

 The ability to maximise income through bringing together 
fundraising strategies 

 Ability to work on your own initiative  
 Excellent interpersonal skills  
     Effective communication skills, both verbal and written with the                

ability to write compelling proposals, bids and / or appeals for 
support and donor reports 

 Ability to be an inspiring, motivating and effective leader. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PERSON SPECIFICATION 



 

 

 
 
 
 
St Mary Magdalene Academy is a Church of England all-through Academy which 
opened in September 2007 in purpose built accommodation. 
 
The Academy specialism is Humanities and Global Citizenship and the creation of 
well-rounded young people, able to take their place in the local, national and 
international community is at the heart of all we do. The focus on happy, successful 
children influences the way that we approach education. 
 
The Academy is made up of a Primary School and a Secondary School. In 
September 2013 we opened a special school for high functioning Autistic children 
know as The Courtyard. The Secondary School is highly oversubscribed with over 
1000 applications for the Year 7 intake in each of the last four years.  September 
2013 saw the first year of pupils admitted to Year 7 under an extra criteria of 
Aptitude, for which they sit an exam. 
 
The all-through Academy provides the opportunity for Primary pupils to gain from the 
specialist facilities and subject knowledge of Secondary teachers. It allows for a 
smooth transition from Primary to Secondary with first-hand knowledge of curriculum 
delivery across all the Key Stages. 
 
The Secondary School includes an academically selective Sixth Form which opened 
in September 2009 and offers students a wide range of A Levels. The Sixth Form is 
recognised nationally as an outstanding provision and consistently features in the top 
10 comprehensives at sixth from and at the top of the local Islington ‘league table’. 
 
The Academy operates a 28-hour teaching week which includes an enrichment 
programme that allows pupils to expand their range of experiences beyond the 
formal curriculum. They can choose from a broad range of subjects including Sports, 
Performing Arts, Art and Technology. 
 
The Academy’s Sponsors are the London Diocesan Board for Schools who have 
contributed to the £43 million cost of the Academy. They have succeeded in their 
vision to create an inspirational community of learning and achievement that will 
make a positive contribution to community cohesion in Islington. 
 
The Governors are committed to providing an outstanding educational experience 
and their aim is that the Academy is a Christian community of learning which 
nurtures fulfilled young people who are high achievers discovering their vocation in  a 
global society. 
 
 
 
 
 
 
 

BACKGROUND TO THE ACADEMY 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Thank you for your interest in this position. If you have any 
questions or queries please contact us 

at recruitment@smmacademy.org 
 


