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Welcome

We are very happy to welcome you to St Mary Magdalene Academy and hope that we will
provide a stimulating and purposeful environment in which your child is challenged to
achieve their full potential. We aim not only to offer a broad and balanced curriculum, but
also to provide opportunities for students to develop into responsible members of the adult
community. We hope that they will thrive and flourish here.
Please note that this guide does not contain information regarding how we have adapted
the running of the Academy and Sixth Form in response to COVID-19; a detailed document
can be found on the Academy website.
We want students to deepen their knowledge and understanding, to pass exams and to go
to university or into their chosen career. We want them to become successful. As teachers,
we are very committed to these objectives and will try to support your child in any way we
can. But, to achieve their full potential, the students must also be prepared to rise to the
challenge. Successful A Level students are organised and purposeful, they plan their time to
ensure that they keep on top of deadlines, and they ‘hit the ground running’ with their work
ethic.
A satisfying and full life is best achieved through working with and for people. That is why the
Enrichment programme is such an important part of the Sixth Form experience. We want
students to take on roles of responsibility, to participate in a range of sporting and cultural
activities, and to enjoy and contribute to the varied social life of the Academy and the wider
community. For example, working on the Envision projects offers no financial reward but is
always a hugely rewarding experience. To quote Churchill, “We make a living by what we
get. We make a life by what we give.”
Whilst at the Academy we want students to lift their minds outwards, beyond the skills or
topics they have already developed, beyond the classroom. We want them to look at the
world around them; not only to facilitate their personal growth and maturity, but also to
equip them with the knowledge and character to help others. As an Academy, we will do all
that we can to foster these characteristics in your child in order for them to make a positive
impact in their world.

Daniel Goward
Head of Sixth Form

1: COMMUNICATION

Contacting the Academy: Quick reference guide
Parents/Carers are invited to contact the Academy at any time to discuss any aspects of their
child’s learning and welfare. The following is a guide to help you contact the right person:

WHOM DO I CONTACT?
ISSUE
Absence

Please telephone the Attendance Team on 0207 502
4769 or email 6thFormAttendance@smmacademy.org
before 8.45am on the day of absence and provide a
note. If the student makes the initial phonecall or
email, the parent must subsequently contact the
school to authorise the absence.

Learning/Homework

Please email any concerns to Deputy Head of Sixth
Form, Mr Robson at
david.robson@smmacademy.org.

Planned
Hospital/dental
appointments etc.

Please show a copy of the appointment card / parental
note to the Academy Guardian before the
appointment.

Request for planned
absence from the
Academy

Please write to the Headteacher (the form can be
downloaded from the website).

Change of contact
details

Please email the school administration team on
generaladmin@smmacademy.org

You are welcome to email any member of the Academy staff. Most addresses are the first
name, a dot and then surname, for example firstname.surname@smmacademy.org.
For practical reasons it is difficult for staff to meet with parents/carers without a pre-arranged
appointment. If you wish to meet or speak with a member of the staff please contact the Sixth
Form Team at sixthform@smmacademy.org.

2: ACADEMY LIFE
The Academy Day
The Academy Day for Years 12 and 13 is structured as follows:

Lesson 1

8.45 - 9.45

Lesson 2

9.45 - 10.45

Break/Assembly/Guardian Time

10.45 -11.30

Lesson 3

11.30 - 12.30

Lesson 4

12.30 - 13.30

Lunch

13.30 - 14.30

Lesson 5

14.30 - 15.30

Lesson 6

15.30 -16.30

Attendance and Punctuality
Students who are regularly away from school, or who are persistently late, are highly unlikely
to achieve the outcomes that they are capable of. Our best performing students always have
close to 100% attendance. Students falling below 95% attendance will be placed on a
support plan and will be required to improve their attendance to an acceptable level.
The Academy day starts at 8.40am. Students without a period 1 lesson must be in the
Academy building by 9.40am. Subject teachers and Guardians will monitor attendance and
punctuality. Persistent lateness will result in the student being required to attend extra
compulsory study and support sessions. Students are expected to be punctual at all times;
lateness for no good reason communicates an unprofessional attitude towards study.
Consistent lateness is seen as a disciplinary matter.
Illness – If a student is unwell and cannot attend to school, the parent/carer will have to call
or email the attendance line by 8.45am at the latest on the first day of absence.
Sixth Form students are permitted to leave the Academy when they do not have lessons or a
study period. However, in order to make effective use of their time, we advise students
spend the majority of this time in one of the designated study areas. Year 12 students taking
3 A Levels will be allocated 9 hours of supervised study each fortnight.

Family Holidays
It is very important that students do not miss valuable learning time for reasons other
than illness. Permission for leave of absence must be obtained from the Headteacher. It
is granted only in exceptional circumstances.

Appointments with a doctor or dentist
We would appreciate it if all such appointments could be made out of school time where
possible. If it is necessary for students to attend appointments during Academy hours
they must provide an appointment card or similar to verify their appointment.

Requests for Absence to Attend University Open Days
These will normally be granted (subject to a maximum of three school days lost per
year). An emailed request to the Head of Sixth Form for permission to attend open days
is necessary.

Dress Code
Sixth Form students at St Mary Magdalene Academy enjoy a more relaxed dress code
than students in the younger years. Nevertheless, there is an expectation that students
dress appropriately and the dress code gives details on what is permitted and what is
not.
The dress code is as follows:
• Lanyards and ID must be worn at all times – students will not be allowed on site
without them.
• Caps (baseball, trucker caps, durags etc.) or hoods are not to be worn.
• Shoulders and midriffs should be covered (i.e. no strappy tops or vests).
• Length of skirts, dresses and shorts-when your arms are straight to your sides
your fingertips should not come past the end of your clothing.
• Trousers, chinos and jeans should be full length and free of tears/rips or frayed
edges.
• Plain leggings and jeggings are acceptable only if worn under a skirt, dress or
long shirt or tunic.
• Sports attire, such as tracksuits are not appropriate.
• Modesty should be considered. Underwear should remain hidden.
• Footwear should be appropriate for the lesson. Open shoes are not suitable for
practical subjects. Flip-flops including Birkenstock-style shoes are not allowed.
• Words and diagrams on clothing should not be offensive or possibly be seen as
offensive (e.g. references to drugs or sex).
• Facial piercings should be discreet and there should not be more than one.
Tattoos should be covered up.
• The Academy retains the right to act as the final authority on the interpretation
of the dress code. If unsure, students and parents should consult the Sixth
Form Leadership Team for clarification before purchasing an item.

Equipment
Calculators
Calculators used in the new A Level Maths specification need to have the following features:
•an iterative function
•the ability to compute summary statistics
and access probabilities from standard statistical distributions
•the ability to perform calculations with matrices up to at least order 3 x 3 (FM only)
The standard Casio FX85GT or FX991ES which the vast majority of pupils used at GCSE will no
longer suffice. Students will therefore be required to purchase a Casio FX-991EX ClassWiz for
around £25.

Travel to the Academy
We encourage students to take public transport, to walk or cycle to the Academy. Bike racks
are provided for students who wish to cycle. Each student should provide a secure bike
lock.

Photocards
All students will be given an electronic photocard. These should be worn with the purple
lanyard at all times. It registers attendance in the building as well as activating security
doors.

Deposit
Each student will be required to pay a fully refundable deposit of £100 at the beginning of
Year 12. The deposit will be paid back to you in full upon the return of all loaned books and
equipment in a
reasonable condition at the end of Year 13.

Sixth Form Expectations
•

•
•
•
•
•
•

We encourage a positive, trusting environment of mutual respect between staff and
students. We therefore hope to make our expectations clear and reasonable. As
Sixth Form students in a school environment that includes children from the age of 4
years, we expect mature behaviour whilst at the Academy.
If students are unsure about anything, they should ask a member of the Sixth Form
staff team.
We ask students to treat others as they would like to be treated: with respect, honesty
and professionalism.
Consumption of alcohol and tobacco are forbidden in the Academy (this extends to
lunchtimes, the roads and pubs surrounding the Academy, and off-site activities).
SMMA has a clear anti-drugs policy.
Mobile phones can only be used in the Hub or Gallery.
Avoid any inappropriate public displays of affection towards peers.

Sixth Form Hub and Gallery
These Sixth Form areas are available for study purposes from 7.30am to 6.00pm MondayFriday. Sixth Form students are expected to set a good example in their conduct and use of
these facilities.
The Gallery is a silent study space where no food and drink is permitted. The Hub has a
mixture of collaborative and individual working spaces and food and drink is permitted at
break and lunch time.
A Sixth Form Tutor is based in the Hub to support with all manner of study-related questions
and University applications.

Homework expectations
All students are expected to complete homework on time. All homework is placed on ‘Show
My Homework’ and parents can also access this.

If homework is not completed on time to a sufficient standard then students will be allocated
additional compulsory study sessions.

3: CARE OF OUR STUDENTS
One of our primary aims is to ensure the welfare of every student. We are here to support
with any difficulties, whether they originate inside or outside the Academy. Guardians are a
student’s first port of call.

Sixth Form Guardians:
Responsibilities include:








Meeting with Sixth Form students Monday-Thursday to provide support and
guidance.
Encouraging students to contribute positively to the life of the Sixth Form and the
wider life of the Academy.
Monitoring behaviour, attendance and punctuality in relation to its effects on learning.
Liaising with the Sixth Form Leadership Team regarding students causing concern.
Developing relationships with parents to support students and involve them more in
Academy life.
Providing guidance and direction on Careers and Higher Education choices
Leading and managing the University applications process.

The Sixth Form Guardians:
















Mr Nicholas Pavitt
Mr Gareth Lewis
Mr Tim Kenson
Ms Fatima Patel
Ms Jodi Bonkowski
Mr Nizam Khan
Ms Laura Hymers
Ms Alina Bochis
Ms Tessa Hellett
Ms Natalie Paul
Mr James Ison
Ms Celia LedgerwoodWalker
Ms Keneca Roach
Ms Elizabeth Martin
Mr Andre Gomes

4: COMMUNICATING PROGRESS AND IMPORTANT DATES
Meetings with Teachers, Reports and Examinations
Parent-Teacher Consultation Evenings are an important opportunity to discuss your child’s
progress with subject specialist teachers.
In addition, you will receive a report on your child’s grades on a termly basis. These are sent
by email.
Examinations are a crucial part of the A Level learning process. The majority of subjects have
no public examination until the summer of Year 13. For that reason it is very important that
students prepare well for the Year 12 internal examinations. They give an important
indication of progress and areas for improvement.

● Y12 Parents’ Online Welcome Video: available from Monday 21 September
● Y12 Parents’ Evening: Thursday 29 April 2021
● Y12 End of Year Exams: 24-28 May 2021

For term dates please see the Academy website
www.smmacademy.org

Reflections from past Sixth Formers
We asked Sixth Formers leaving for University what advice they could offer to new Sixth Form
students:

Don’t stay up crazy
hours cramming work
at the last minute.

Make sure you are
spending time going
over the content you
learn in the first year.
Year 12 flies by
without a blink.

I wish I’d got more
organised at the
beginning of term.

Make sure you get
involved in
Enrichment- it really
helps when it comes
to UCAS
applications!

Your teachers want
you to do well. Don’t
be afraid to ask for
their help if you need
it!

Support each
other, you’re all in
the same boat.

